NANTUCKET REGIONAL TRANSIT AUTHORITY (NRTA)

REQUEST FOR PROPOSALS (RFP)
ACCOUNTING SERVICES

The Nantucket Regional Transit Authority (NRTA) is seeking to contract with a qualified
accounting firm (hereinafter called firm) to provide various accounting services for NRTA for
fiscal year 2025, July 1, 2024 - June 30, 2025, with an option to renew for up to four subsequent
fiscal years. The firm selected will have to be qualified to do business in the Commonwealth of
Massachusetts. The firm will be under contract with NRTA and report directly to the NRTA
Administrator and related staff,

. AUTHORITY TRANSIT SERVICES

The Nantucket Regional Transit Authority (NRTA) was created pursuant to the provisions of
Chapter 161B of the Massachusetts General Laws of the Acts of 1973.

The Authority is given general responsibility to develop, finance, and contract for the operation
of mass transportation facilities and services within its territory. The territorial area of the
Authority is the Island of Nantucket.

The day-to-day affairs of the Authority are managed by an Administrator who is appointed by
the Advisory Board. The Advisory Board consists of members of the Nantucket Board of
Selectmen. The Administrator works closely with the Town Manager on daily issues.

NRTA oversees operations of demand response services and fixed route bus services for the
Island and other related mass fransit services. All NRTA vehicles are wheelchair accessible
and comply with the Americans with Disabilities Act (ADA). NRTA offers a number of services
to assist customers in becoming more transportation independent. NRTA owns certain vehicle
and facility assets which are operated by its contracted operator(s). Certain capital projects are
undertaken by NRTA staff.

FINANCES

The Authority is the recipient of annual operating and capital grants from the U. S. Department of
Transportation, Federal Transit Administration (FTA) and the Commonwealth of Massachusetts
Department of Transportation (MassDOT). The Authority's operating budget for fiscal year 2025
is currently $5,611,500,

ACCOUNTING PRACTICES

The Authority’s contract operator is required to provide the Authority with monthly unaudited
statements of expense and revenue. These monthly statements are combined with the financial
activity of the Authority. The Authority’s General ledger is maintained using the QuickBooks
Premier Accountant accounting software and fixed asset software. The finance office consists
of one staff person performing bookkeeping activities. The annual general purpose financial
statements are produced with assistance from the firm selected from this RFP. The operator
accounting records are maintained at their respective operating company location. The
selected firm will be responsible to review operator invoices as well as provide ongoing support




to the NRTA staff where needed.

Il. Minimum RFP Responsiveness Requirements

Any firm that does not provide all of the following by the RFP deadline may be determined non-
responsive (it is NRTA's sole discretionary determination as to whether a proposal is complete)
and may be removed from further consideration.

A. A minimum of three (3) years of work experience as an accounting firm.
B. Submission of all required State and Federal certification forms found in Exhibit 1.

C. Disadvantaged Business Enterprise (DBE) Participation:
While not indicative of a proposer’s individual merit (technical excellence, proposer’s
ability, experience, etc.), NRTA encourages the participation of certified
Disadvantaged Business Enterprises (DBE) in its solicitations. Please visit
http://www.sdo.osd.state.ma.us for a list of certified Disadvantaged Business
Enterprises.

Ill. Scope of Services

The firm will provide various accounting services as needed. This would include, but not be
limited to, assisting the NRTA finance department with fiscal year end general ledger closing,
fixed asset software, financial audit preparation, and financial statement preparation. In
addition, NRTA may request that the accounting firm provide assistance in performing cash flow
projections, capital project cost analyses, and strategic planning. The amount of time required
will vary depending on the projects or services NRTA is providing at the time. The NRTA
Administrator or CFO will authorize any and all work to be performed by the firm.

The accounting firm should have a working knowledge of the following:

a. governmental accounting rules and regulations including relevant GASB standards;
b. rules and reporting requirements related to federal grants (OMB A133);

c. National Transit Database finance related reporting requirements;

d. accounting regulations and applicable reporting requirements of the Commonwealth of
Massachusetts Department of Transportation (MassDOT);

e. Quickbooks and fixed asset accounting software packages.

Services of the firm should be quoted on an hourly billing rate. NRTA may, at its option, elect to
use the services of more than one firm, each being responsible for an area of accounting
services required. Firms are requested to quote prices at an hourly rate for fiscal year 2025 and
four subsequent years.

IV. PROPOSAL CONTENT




Each proposal must be submitted fully including the Management response, cost proposal, and
all State and Federal Cettifications.

All proposals shall include at a minimum the following:

1. Signed cover letter on official business letterhead to include the following:
a. Name of firm, address, name of contact person, and phone number;
b. Describe the firm, including its staff size and locatian of offices;
¢. The signature of an official authorized to bind the proposer to alt of the
RFP’s provisions.

2. Narrative description of the firm’s accounting services approach and any differences
relative to other firms. Include enocugh substantive discussion to demonstrate an
understanding and comprehension of NRTA’s scope of services and objectives and
familiarity with applicable laws, FTA regulations, rules, efc. Describe the firm's
experience in accounting services for similar transit or public authorities. Provide any
additional information that may be useful to NRTA in evaluating the gqualifications of the

firm.
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3. Provide resumes for the proposed Partner-In-Charge and any additional personnel that
might be assigned to the contract. The resumes should include a description of the
individual's general qualifications and experience, availability, as well as experience in
the transit and/or government industry.

4. Provide a list of at least three clients that may be contacted as references. Please
include any current or farmer transit clients.

5. Identify the proposed fee, including estimated hours, rates, and any additional charges.
Describe the nature of the fee (i.e., fixed, estimated, etc.} and how it might increase or
decrease over the following years should the firm be reappointed.

6. Describe any optional services that the firm may propose to provide, If optional setvices
are in addition to the fee quotation, indicate the basis for the charges.

V. EVALUATION PROCESS

The proposals will be reviewed by the Authority's Administrator and staff. They will review the
proposals, participate in any interviews, rank the list of companies and award the contract,
They may recommend the Authority negotiate with one or more companies, or that NRTA award
a contract to a specific firm.

The Authority reserves the right to request additional information from any proposer at any time
during the evaluation and selection process.

The proposais wilt be evaluated using the following criteria;
1. Qualifications and experience of the proposed accounting team, with emphasis on the
experience of the partner-in-charge’s experience in:
a. Experience in governmental accounting;
b. Experience with accounting in similar sized or larger transit systems;



c. Experience in National Transit Database FTA reporting requirements;

2. Quality of Proposal
a. Degree to which proposal reflects understanding and comprehension of the RFP's
scope and objectives.
b. Quality of proposer’s resources relative to the needs of the project and the RFP’s
specifications.
3. Technical Qualifications of the Firm:
a. General quaiifications of partner-in-charge and proposed team;
b. Transit industry experience;
c. Technical resources available;
d. Reliability, reputation and stability of the firm;
e. Staff resources and ability to meet scheduled deadlines.
4. Cost Proposal Evaluation.

All companies submitting proposals must recognize that the fees, terms and provisions of a final
agreement with NRTA will be negotiated with the selected firm. The selected firm’s proposal
shall form the basis of those negotiations although NRTA reserves the right to negotiate over all
aspects of the proposal.

if NRTA is unable to reach an agreement with the selected firm, NRTA reserves the right to
terminate negotiations and enter into negotiations with the next highest rated firm selected.

VI. CONTRACT NEGOTIATIONS

All proposals received from responsive proposers will be evaluated according to the Evaluation
Criteria stated above. The Authority may make a selection based on the original proposals and
interviews, without negotiation with any proposer.

If, as a result of the evaluation of the proposals, the Authority determines that more than one
proposer is within a competitive range, it will negotiate with all proposers within the competitive
range - that is, with all proposers that the Authority determines have a reasonable chance of
being selected for award based on the professional and technical elements of their proposals
and the results of the interviews.

Upon completion of the negotiations, the Administrator will make the final approval. A notice of
award will be issued to the successful proposer. All other proposers will be notified of the

outcome of the selection process.

Vii. ADMINISTRATIVE SPECIFICATIONS

A. Proposal Submission:

Three (3) bound hard copies of the proposal should be mailed or delivered to; Gary
Roberts, Administrator, Nantucket Regional Transit Authority, 20 R South Water St.,
Nantucket, MA 02554, prior to 2:00 p.m. on July 2,2024. All proposals must be in a

sealed envelope clearly marked "ACCOUNTING SERVICES PROPOSAL". Proposals
received after the above noted deadline will be rejected and returned unopened.

[ssuance of the Request for Proposal does not commit the Authority to award a contract, to



pay any costs incurred in preparation of the proposal, or to contract for services or supplies.
The Authority reserves the right to reject any and all proposals, in whole or in part, to waive
any formalities, and to re-advertise or to discontinue this process without prejudice.

Attached to this proposal are the required compliance certifications, forms and regulations.
All certifications and required forms must be submitted with each proposal. The certifications
and required forms are listed below and are found in Exhibit 1:

Addendum Page

Completeness of Proposal

Statement of Proposer’s Qualifications

Certification Regarding Debarment, Suspension, and other Responsibility Matters,
Lower Tier Covered Transactions

Non-Collusion Affidavit

Requirement of Revenue Enforcement and Protection Program, Commonwealth of
Massachusetts

7. Certification Regarding Lobbying

8. Equal Employment Opportunity Certification

9. Special Requirements and Conditions

10. Schedule for Participation of Disadvantaged Business Enterprise

11, Disadvantaged Business Enterprise Letter of intent

12. DBE Affidavit

13. Disadvantaged Business Enterprise Unavailable Certification

e
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B. NRTA's Rights to Proposals

All proposals, upon submission to NRTA, shall become its property for use as deemed
appropriate. By submitting a proposal, the proposer covenants not to make any claim for or
have any right to damages because of any misinterpretation or misunderstanding of the
specification, or because of any misinformation or lack of information. With regard to the
proposals submitted, NRTA has the following rights and prerogatives:

1. To accept or reject any or all proposals

2. To correct any arithmetic errors in any or all proposals

3. To change the proposal's due date upon appropriate notification to alf potentially
interested companies.

4. To eliminate any mandatory RFP specifications that is found to be unmet by

all proposers in the evaluation of received proposals

To adopt any or all of a successful proposer’s proposal

To negotiate modifications to the scope, cost and contract terms and conditions with

the selected proposer prior to contract award only if such is in the best interest of

NRTA

7. To disqualify an proposer from receiving the award if such proposer, or anyone in the
proposer’s employ, has previously failed to perform satisfactorily in connection with
public bidding or contracts

8. To revise/amend any provision of this RFP by written notification to all potentially
interested companies, prior to proposal submission

9. To eliminate any requirement that is found to be unmet by ali proposers - To make
inquiries, by means it may choose, into the proposer’s background or statements made
in the proposal to determine the truth and accuracy of all statements made therein

10. To select and award the contract to the proposer whose proposal represents the best

2N



value to NRTA

11. To begin contract negotiations with the next highest best-value proposer(s) responsive
to this RFP (should NRTA determine that the negotiations with the selected proposer
will not result in a contract) without again requesting proposals

C. Inquiries and Information

All questions concerning this solicitation must be directed only to Gary Roberts,
Administrator, by email at groberts@nantucket-ma.gov. The last date to submit questions
for this solicitation is 5:00 pm. June 25.2024. Should a firm be unable to communicate via
e-mail, all questions must be submitted in writing and mailed or faxed to the NRTA
Administrator.

D. Protest Procedure

a. Protests will only be accepted by NRTA from prospective bidders or proposers whose
direct economic interest would be affected by the award of the contract or refusal to
award a contract. NRTA will consider all such protests, whether submitted before or
after the award of the contract. All protests must be in writing and conform to the
following requirements:

1. Be concise and legally arranged.

2. Provide name, address and telephone number of the protester.

3. Identification of the solicitation or contract number.

4 Provide a clear and detailed statement of the legal and factual grounds of the

Protest including copies of all relevant documents.
5. A statement as to what relief is requested.

b. A protest before the Bid/RFP opening addressing the adequacy of the Invitation of Bid,
RFPs, including the pre-award procedure, the Instruction to Bidders, general terms and
conditions, specifications and scope of work must be filed with NRTA not less than
seven (7) full working days before bid opening. Thereafter, all issues and appeals are
deemed waived by all interested parties. Upon receipt of the written protest NRTA will
determine if the bid/proposal opening should be postponed. If the bid/proposal opening
is postponed, NRTA will immediately contact prime contractors and subcontractors who
received a copy of the specifications that a protest has been filed and the bid/proposal
opening is postponed until a final decision is issued. Any appropriate addenda will be
issued regarding a rescheduling of the bid opening. Any protest may be withdrawn at
any time before NRTA has issued its decision.

c. A protest of a decision of NRTA to award a contract to a prime contractor or a
subcontractor must be received by NRTA within ten (10) full working days of its
decision. This protest shall conform to the requirements of A above. Thereafter, such
issues are deemed waived by all interested parties. When a written protest against
making of an award is received the award shall not be made until five (5) days after the
matter is resolved. NRTA may, however, proceed to make an award if it determined that:

1. The items to be produced are urgently requested; or

2. Delivery or performance will be unduly delayed by failure to make the award
promptly;

3. Failure to make a prompt award may otherwise cause undue harm to NRTA, the
Commonwealth of Massachusetts, or the Federal Government.



EXHIBIT 1

REQUIRED FEDERAL AND STATE REGULATIONS,
COMPLIANCE CERTIFICATIONS, AND FORMS

Please note: All Forms and Certifications in this section must
be completed and returned with Proposal

REQUIRED FEDERAL REGULATIONS

1. ENERGY CONSERVATION REQUIREMENTS

The CONTRACTOR agrees to comply with mandatory standards and policies relating to energy
efficiency which are contained in the state energy conservation plan issued in compliance with
the Energy Policy and Conservation Act.

2. CLEAN WATER REQUIREMENTS

The CONTRACTOR agrees to comply with all applicable standards, orders or regulations issued
pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. The
CONTRACTOR agrees to report each violation to NRTA and understands and agrees that NRTA
will, in turn, report each violation as required to assure notification to the Federal Transit
Administration (FTA) and the appropriate Environmental Protection Agency Regional Office.
3. ACCESS TO RECORDS

a. Where NRTA is not a State but a local government and is the FTA Recipient or a subgrantee
of the FTA Recipient in accordance with 49 C.F.R. 18.36li), the CONTRACTOR agrees to provide
NRTA, the FTA Administrator, the Comptrolier General of the United States or any of their
authorized representatives access to any books, documents, papers and records of the
CONTRACTOR which are directly pertinent to this Agreement for the purposes of making
audits,

examinations, excerpts and transcriptions. CONTRACTOR also agrees, pursuant to 49 C.F.R.
633.17 to provide the FTA Administrator or his authorized

representatives including any PMO Contractor access to CONTRACTOR's records and
construction sites pertaining to a major capital project, defined at 49 U.S.C. 5302(a)1, which is
receiving federal financial assistance through programs described at 49 U.S.C. 5307, 5309 or
5311.

b. Where NRTA is the FTA Recipient or a subgrantee of the FTA Recipient in accordance with 49
U.S.C. 5325(a) enters into a contract for a capital project or improvement {defined at 49 U.S.C.
5302(a} through other than competitive bidding, the CONTRACTOR shall make available records



related to the contract to the Purchaser, the Secretary of Transportation and the Comptroller
General or any authorized officer or employee of any of them for the purposes of
conducting an audit and inspection.

¢. The CONTRACTOR agrees to permit any of the foregoing parties to reproduce by any means
whatsoever or to copy excerpts and transcriptions as reasonably needed.

d. The CONTRACTOR agrees to maintain all books, records, accounts and reports required
under this contract for a period of not less than three years after the date of termination or
expiration of this contract, except in the event of litigation or settlement of claims arising from
the performance of this contract, in which case CONTRACTOR agrees to maintain same until
NRTA, the FTA Administrator,

the Comptroller General, or any of their duly authorized representatives, have disposed of

all such litigation, appeals, claims or exceptions related thereto. Reference 49 CFR
18.39(i)(11).

4. FEDERAL CHANGES {49 CRF Part 18)

CONTRACTOR shall at all times comply with all applicable FTA regulations, policies, procedures
and directives, including without limitation those listed directly or by reference in the
Agreement (Form FTA MA (6) dated October, 1999) between BUYER and FTA, as they may be
amended or promulgated from time to time during the term of this contract. CONTRACTOR’s
failure to comply shall constitute a material breach of this contract.

5. NO GOVERNMENT OBLIGATION TO THIRD PARTIES

NRTA and CONTRACTOR acknowledge and agree that, notwithstanding any concurrence by the
Federal Government in or approval of the solicitation or award of the underlying contract,
absent the express written consent by the Federal Government, the Federal Government is not
a party to this contract and shall not be subject to any obligations or liabilities to NRTA,
CONTRACTOR, or any other party (whether or not a party to that contract) pertaining to any
matter resulting from the underlying contract.

6. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS The
CONTRACTOR acknowledges that the provisions of the Program Fraud Civil Remedies Act of
1986, as amended, 31 U.5.C. § § 3801 et seg. and U.S. DOT regulations, “Program Fraud Civil
Remedies,” 49 C.F.R. Part 31, apply to its actions pertaining to this Agreement. Upon execution
of the underlying contract, the CONTRACTOR certifies or affirms the truthfulness and execution
of the underlying contract. In addition to other penalties that may be applicable, the
CONTRACTOR further acknowledges that if it makes, or causes to be made, a false, fictitious, or
fraudulent claim, statement, submission, or certifications, the Federal Government reserves the
right to impose the penalties of the Program Fraud Civil Remedies Act of 1986 on the
CONTRACTOR to the extent the Federal Government deems appropriate,

The CONTRACTOR also acknowledges that if it makes, or causes to be made, a false, fictitious,
or fraudulent claim, statement, submission, or certification to the Federal Government under a
contract connected with a project that is financed in whole or in part with Federal assistance
originally awarded by FTA under the authority of 49 U.5.C. § 5307, the Government reserves the
right to impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 5307(n){(1) on the
CONTRACTOR, to the extent the Federal Government deems appropriate,

7. TERMINATION

Termination for Convenience: NRTA may terminate this contract, in whole or in part, at any time




by written notice to the CONTRACTOR when it is in the Government’s best interest, The
CONTRACTOR shall be paid its costs associated with work performed up to time of termination.
The CONTRACTOR shall promptly submit its termination claim to NRTA to be paid the
CONTRACTOR.

Termination for Default {Construction} If the CONTRACTOR refuses or fails to prosecute the
work or any separable part, with the diligence that will insure its completion within the time
specified in this contract or any extension or fails to complete the work within this time, or if
the CONTRACTOR fails to comply with any other provisions of this contract, NRTA may
terminate this contract for default. NRTA shall terminate by delivering to the CONTRACTOR a
Notice of Termination specifying the nature of the default. In this event, the Recipient may
take over the work and complete it by contract or otherwise, and may take possession of and use
any materials, appliances and plant on the work site necessary for completing the work. The
CONTRACTOR and its sureties shall be liable for any damage to NRTA resulting from the
CONTRACTOR's refusal or failure to complete the work within specified time, whether or not the
CONTRACTOR’S right to proceed with the work is terminated. This liability includes any
increased costs incurred by NRTA in completing the work,

The CONTRACTOR’S right to proceed shall not be terminated nor the CONTRACTOR charged
with damages under this clause if -

1. The delay in completing the work arises from unforeseeable causes beyond the control and
without the fault or negligence of the CONTRACTOR. Examples of such causes include: acts of
God, acts of NRTA, acts of another CONTRACTOR in the performance of a contract with NRTA,
epidemics, quarantine restrictions, strikes, freight embargoes; and

2. The CONTRACTOR, within 10 days from the beginning of any delay, notifies NRTA in writing
of the causes of delay. If in the judgment of NRTA, the delay is excusable, the time for
completing the work shall be extended. The judgment of NRTA shall be final and conclusive

on the parties, but subject to appeal under the Disputes

clauses.

if after termination of the CONTRACTOR'S right to proceed, it is determined that the
CONTRACTOR was not in default, or that the delay was excusable, the rights and obligations of
the parties will be the same as if the termination had been issued for the convenience of NRTA.
Opportunity to Cure NRTA in its sole discretion may, in the case of a termination for breach of
default, allow the CONTRACTOR thirty (30} days in which to cure the defect. In such a case, the
notice of termination will state the time period in which cure is permitted and other
appropriate conditions.

If CONTRACTOR fails to remedy to NRTA's satisfaction the breach or default or any of the terms,
covenants, or conditions of this Contract within ten {10} days after receipt by CONTRACTOR of
written notice from NRTA setting forth the nature of said breach or default. NRTA shall have the
right to terminate the Contract without any further ohligation to CONTRACTOR. Any such
termination for default shall not in any way operate to preclude NRTA from also pursuing all
available remedies against CONTRACTOR and its sureties for said breach or default.

Waiver of Remedies for any Bregch In the event that NRTA elects to waive its remedies for any
hreach by CONTRACTOR of any covenant, term or condition of this Contract, such waiver by
NRTA shall not limit NRTA’s remedies for any succeeding breach of that or of any other term,
covenant, or condition of this Contract.

If, after termination for failure to fulfill contract obligations, it is determined that the
CONTRACTOR was not in default, the rights and obligations of the parties shall be the same as if




the termination had been issued for the convenience of NRTA.

8. CIVIL RIGHTS REQUIREMENTS

Nondiscriminagtion In accordance with Title VI of the Civil Rights Act, as amended, 42 US.C. §
2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102,
section 202 of the Americans with Disabilities Act of 1990, 42 U.5.C. §12132, and Federal transit
law at 49 U.S.C. § 5332, the CONTRACTOR agrees that it will not discriminate against any
employee or applicant for employment because of race, color, creed, national crigin, sex, age or
disability. In addition, the CONTRACTOR agrees to comply with applicable Federal
implementing regulations and other implementing requirements FTA may issue.

Equal Employment Opportunity The following equal employment opportunity requirements
apply to the underlying contract.

Race, Color, Creed, National Origin, Sex In accordance with Title VIl of the Civil Rights Act, as
amended, 42 U.5.C. § 2000¢, and Federal transit laws at 49 U.5.C. § 5332, the CONTRACTOR
agrees to comply with all applicable equal employment opportunity requirements of U.S.
Department of Labor {U.S. DOL) regulations, “Office of Federal Contract Compliance Programs,
Equal Employment Opportunity , Department of Labor,” 41 C.F.R. Parts 60 et seq., (which
implement Executive Order No. 11375, “Amending Executive Order 11246 Relating to Equal
Employment Opportunity,” 42 U.5.C. § 2000e note), and with any applicable Federal statutes,
executive orders, regulations, and Federal policies that may in the future affect construction
activities undertaken in the course of the Project. The CONTRACTOR agrees to take affirmative
action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, creed, national origin, sex, or age. Such action
shall include, but not be limited to, the following: employment, upgrading, demotion or
transfer, recruitment or recruitment advertising, layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. In addition, the
CONTRACTOR agrees to comply with any implementing requirements FTA may issue.

Age In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as
amended, 29 U.S.C. § § 623 and Federal transit law at 49 U.S5.C. § 5332, the CONTRACTOR
agrees to refrain from discrimination against present and prospective employees for reason of
age. |n addition, the CONTRACTOR agrees to comply with any implementing requirements FTA
may issue.

Disgbilities n accordance with section 102 of the Americans with Disabilities Act, as amended,
42 U.S.C. § 12112, the CONTRACTOR agrees that it will comply with the requirements of U.S.
Equal Employment Opportunity Commission, “Regulations to Implement the Equal Employment
Provisions of the Americans with Disabilities Act.” 29 C.F.R. Part 1630, pertaining to
employment of persons with disabilities. In addition, the CONTRACTOR agrees to comply with
any implementing requirements FTA may issue.

Access Requirements for Persons with Disabilities The CONTRACTOR agrees to comply with the
requirements of 49 U.S.C. § 5301 {d) which states the Federal policy that the elderly and
persons with disabilities have the same right as other persons to use mass transportation
service and facilities, and that special efforts shall be made in planning and designing those
services and facilities to implement that policy. The CONTRACTOR also agrees to comply with
all applicable requirements of section 504 of the Rehabilitation Act of 1973, as amended, 29
U.S.C. § 794, which prohibits discrimination on the basis of handicaps, with the Americans with
Disabilities Act of 1990 (ADA), as amended, 42 U.S.C. §§ 12101 et seq., which requires that




accessible facilities and services be made available to persons with disabilities, including any
subsequent amendments to that Act, and with the Architectural Barriers Act of 1968, as
amended, 42 U.S.C. §§ 4151 et seq., which required that buildings and public accommodations
be accessibie to persons with disabilities, including any subsequent amendments to that Act.
The CONTRACTOR also agrees to include these requirements in each subcontract financed in
whole or in part with Federal assistance provided by FTA, madified only if necessary to identify
the affected parties.

9, BREACHES AND DISPUTE RESOLUTION

Disputes arising in the performance of this Contract which are not resolved by agreement of the
parties shall be decided in writing by the NRTA Administrator. This decision shall be final and
conclusive unless within ten (10) days from the date of receipt of its copy, the CONTRACTOR
mails or otherwise furnishes a written appeal to the NRTA Administrator. In connection with
any such appeal, the CONTRACTOR shall be afforded an opportunity to be heard and to offer
evidence in support of its position. The decision of the NRTA Administrator shall be binding
upon the CONTRACTOR and the CONTRACTOR shall abide by the decision.

Should either party to the Contract suffer injury or damage to person or property because of
any act or omission of the party or of any of his employees, agents or others for whose acts he
is legally liable, a claim for damages therefore shall be made in writing to such other party
within a reasonable time after the first observance of such injury of damage.

Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters in
question between NRTA and the CONTRACTOR arising out of or relating to this agreement or its
breach will be decided by arbitration if the parties mutually agree, or in a court of competent
jurisdiction within the Commonwealth of Massachusetts.

The duties and obligations imposed by the Contract Documents and the rights and remedies
available thereunder shall be in addition to and not a limitation of any duties, obligations, rights
and remedies otherwise imposed or available by law. No action or failure to act by NRTA or the
CONTRACTOR shall constitute a waiver of any right or duty afforded any of them under the
Contract, nor shall any such action or failure to act constitute an approval of or acquiescence in
any breach thereunder, except as may be specifically agreed in writing.

10. DISADVANTAGED BUSINESS ENTERPRISE (DBE)

Policy: Itis the policy of the Department of Transportation that DBEs as defined in 49 CFR Part
23 shall have the maximum opportunity to participate in the performance of contracts financed
in whole or part with Federal funds under this agreement. it is NRTA policy to encourage
maximum participation of DBEs in FTA assisted programs and contracts.

11. INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION TERMS The preceding provisions
include, in part, certain Standard Terms and Conditions required by DOT, whether or not
expressly set forth in the preceding contract provisions. All contractual provisions required by
DOT, as set forth in FTA Circular 4220,1E, dated June 19, 2003, are hereby incorporated by
reference. Anything to the contrary herein notwithstanding, all FTA mandated terms shall be
deemed to control in the event of a conflict with other provisions contained in this

Agreement. The CONTRACTOR shall not perform any act, fail to perform any act, or refuse to
comply with any NRTA requests, which would cause NRTA to be in violation of the FTA terms
and conditions.

12. NOTIFICATION OF FEDERAL PARTICIPATION

The Federal assistance to be used in this contract could be up to 80% of the total contract amount
depending on the particular project.






Nantucket Regional Transit Authority

ADDENDUM PAGE

The undersigned acknowledges receipt of the following addenda to the Proposal documents
{give number and date of each):

Addendum  No. Dated
Addendum  No. Dated
Addendum  No. Dated
Addendum  No. Dated
Addendum  No. Dated
Addendum No. Dated

Failure to acknowledge receipt of all addenda may cause the Proposal to be considered not
responsive to the invitation, which would require rejection of the Proposal.

Signature

Title

Date



Nantucket Regional Transit Authority

COMPLETENESS OF BID/PROPOSAL

| hereby certify that ! have read and understand all BIDDING/PROPOSAL documents and any
amendments submitted by the Nantucket Regional Transit Authority and that | have fully

complied with all provisions of the same.

| further certify and represent that any omission or deviation from these documents may or
will, at the sole discretion of NRTA, render this proposal unresponsive and ineligible for further

consideration in this process.

Company Signature

Address Name

Title

Telephone # Date



Nantucket Regional Transit Authority

STATEMENT OF PROPOSER'S QUALIFICATIONS

All questions must be answered. The date given must be clear and comprehensive. This
statement must be notarized.

1. Name of Proposer: 2,

Business Address: 3.

When Organized:

4. Where Incorporated:

5. How many years has your firm been engaged in this business under its present name?:

6. Have you ever refused to sign a contract at your original proposal or proposed price?:___

7. Have you ever defaulted on a contract:

8. Will you, upen request furnish any other information {appropriate to this solicitation) that
the Authority may require?:

9, The undersigned hereby authorizes requests of any appropriate person to furnish any
information requested by NRTA in verification of the recitals comprising this Statement
of Proposer's Qualifications.

Signed by: Name and Title

DATE:




Nantucket Regional Transit Authority (NRTA)
CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS
LOWER TIER COVERED TRANSACTIONS

1. By signing and submitting this bid or proposal, the prospective lower tier participant is providing the signed
certification set out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this
transaction was entered into. If it is later determined that the praspective lower tier participant knowingly
rendered an erronecus certification, in addition to other remedies available to the Federal Government, NRTA may
pursue available remedies, including suspension and/or debarment.

3. The prospective lower lier participant shall provide immediate written notice to NRTA if at any time the
prospective lower tier participant learns that its certification was erroneous when submitted or has become
erraneous by reason of changed circumstances.

4. The terms “covered transaction”, “debarred”, “suspended”, “ineligible,” “lower tier covered transaction,”
“orincipal,” “proposal,” and “voluntarily excluded,” as used in this clause, have the meanings set out in the
Definitions and Coverage sections of rules implementing Executive Order 12548 {49 CFR Part 29). You may contact
NRTA for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who
is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction,
unless authorized in writing by NRTA.

6. The prospective fower tier participant further agrees by submitting this proposal that it will include the clause
titled A Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transaction”, without modification, in all lower tier covered transactions and in all solicitations for lower tier

covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the methed and
frequency by which it determines the eligibility of its principals, Each participant may, but is not required to,
check the Nonprocurement List issued by U.S. General Service Administration.

8. Nothing contained in the foregaing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by a prudent persan in
the ardinary course of husiness dealings.

9. Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to all remedies available to the
Federal Government, NRTA may pursue avalilable remedies including suspension and/or debarment.

By
Name Title

Company Date



Nantucket Regional Transit Authority
NON-COLLUSION AFFIDAVIT

State of

County of

, being first duly sworn,

deposes and says that he/she is (a
partner or officer of the firm of) and that the party made the foregoing PROPOSAL/BID; and
that such proposal is genuine and

not collusive or sham; that said proposer/bidder has not colluded, conspired, connived

or agreed, directly or indirectly, with any other proposer, bidder or person, to putin a

sham proposal/bid or to refrain from bidding, and has not in any manner, directly or

indirectly,

sought by agreement or collusion or communication or reference, with overhead, profit or cost
element of said proposal price, or of that of any other proposer/bidder, or to secure any
advantage against the Authority or any person interested in the proposed Contract; and that all

statements in said Proposal/Bid are true and correct to the best of his/her knowledge.

Sighature of:

Name if the proposer/bidder is an individual

Partner if the proposer/bidder is a partnership

Officer if the proposer/bidder is a corporation

SUBSCRIBED AND SWORN TO before me on this the day of , 20

My Commission expires

Signature — Notary Public




Nantucket Regional Transit Authority
CERTIFICATE
REQUIREMENT OF REVENUE ENFORCEMENT AND PROTECTION
PROGRAM COMMONWEALTH OF MASSACHUSETTS

In accordance with the provisions of the Revenue Enforcement and Protection Program and the
requirements thereunder as enacted by Sections 35 and 36 of Chapter 233 of the Acts and
Resolves of 1983 NRTA must obtain an attestation from a provider of goods or services that said
provider is in compliance with all laws of the Commonwealth relating to taxes.

According to the law any person or company failing to execute the attestation clause shall not
be allowed to obtain a contract.

NOTE: Any questions concerning the law or its implementation may be directed to the
Massachusetts Department of Revenue, Leverett Saltonstall Bldg.,, 100
Cambridge Street, Boston, Massachusetts 02204, TELEPHONE: (617) 727-4201.
REQUIRED ATTESTATION CLAUSE
Pursuant to M.G.L. Ch. 62C, Section 49A | certify under the penalties of perjury that |, to

the best knowledge and belief, have filed all state tax returns and paid all state taxes

required under the law.

**Social
Security Number of  *Signature of Individual or
Federal |dentification No. Corporate Name
By

Corporate Officer (If Applicable)

*Approval of a contract or other agreement may not be granted unless this certification clause
is signed by the applicant.

**Your Social Security number may be furnished to the Massachusetts Dept. Of Revenue to
determine whether you have met tax filing or tax payment obligations. Providers who fail to
correct their non-filing or delinquency will not have a contract or other agreement issued,
renewed, or extended. This request is made under the authority of Mass. G.L.C62cs.49a.




Nantucket Regional Transit Authority

CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans and Cooperative Agreements
The Undersigned certifies to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of
any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement and the extension, renewal, continuation, amendment or modification of any
Federal contract, grant, loan, or cooperative agreement.,

(2} If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL. “DISCLOSURE FORM TO REPORT
LOBBYING" in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the
award documents for all sub awards at all tiers {including subcontracts, sub grants, and
contracts under grants, loans, and cooperative agreements) and that all sub recipients shall
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by Section 1352, Title 31, U.5. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less
than $1000 and not more than $100,000 to reach such failure.

Signature Title

Date Organization/Company



Nantucket Regional Transit Authority
CERTIFICATE

EQUAL EMPLOYMENT OPPORTUNITY

The certifies that it is
Name: Company, Parthership, or individual

in conformance with all applicable federal and state equal employment opportunity laws
and regulations and that it does not discriminate in any of its employment practices on the

basis of race, color, religion, national origin, age, sex, handicap or marital status.

Date By

Title




Nantucket Regional Transit Authority

SPECIAL REQUIREMENTS AND CONDITIONS

| herein certify that | have read and comply with all requirements included in this INVITATION FOR BID/REQUEST
FOR PROPOSAL. 1further understand that any contract arising out of this BID/RFP is subject to assistance from
the Federal Transit Administration {(FTA) and the Nantucket Regional Transit Authority (NRTA). | further
understand that any contract arising out of this BID/RFP includes the Advertisement for BIDS/PROPQSALS; the
BID/PROPOSAL Document; and the Bidder’s/Proposer’s responses to the BID/RFP. All Massachusetts and FTA
Regulations appropriate and pertinent to this type of solicitation whether or not contained in the bid documents

will be complied with.

FIRM SIGNATURE
ADDRESS NAME
TITLE

TELEPHONE NO. DATE



DISADVANTAGED BUSINESS ENTERPRISE (DBE)
49 CFR Part 26

Disadvantaged Business Enterprises

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26,
Farticipation by Disadvaniaged Business Enterprises in Department of Transportation Financial
Assistance Programs. The national goal for participation of Disadvantaged Business Enterprises

(DBE) is 10%. The agency's overall goal for DBE participation is 5.9 %. A separafe contract goal has not
been astablished for this procurement,

b. The contractor shali not discriminate on the basis of race, color, national origin, or sex in the petformance
of this contract. The contractor shall carry out applicable requirements of 48 CFR Part 26 in the award and
administration of this DOT-assisted contract. Failure by the contractor {o carry out these requirements is a
material breach of this contract, which may result in the termination of this contract or such other remedy as
NRTA deems appropriate. Each subcontract the contractor signs with a subcontractor must include the
assurance in this paragraph (see 49 CFR 26.13(b)).

c. Offerors are required to document sufficient DBE participation to meet these goals or, alternatively,
document adequate good faith efforis to do so, as provided for in 49 CFR 26.53. Award of this contract
is conditioned on submission of the following concurrent with and accompanying an initial proposat:

1. The names and addresses of DBE firms that will participate in this contract;
2. A description of the work each DBE will perform,
3.  The dollar amount of the participation of each DBE firm participating;

4.  Written documentation of the offeror’'s commitment to use a DBE subcontractor whose
participation it submits to meet the contract goal;

5.  Written confirmation from the DBE that it is participating in the contract as provided in the prime
contractor's commitment; and

6.  If the contract goai is not met, evidence of good faith efforts to do so.

Offerors must present the information required above [as a matter of responsiveness} [with initial
proposals] (see 49 CFR 26.53(3)).

The successful offeror will be required to report its DBE participation obtained through race- neutral
means throughout the period of performance.

d. The contractor is required to pay its subcontractors petforming work related to this contract for
satisfactory performance of that work no later ihan 30 days after the contractor’s receipt of payment for that
work from the NRTA. In addition, [the contractor may not hold retainage from its subcentractors; is required
to return any retainage payments to those subcontractors within 30 days after the subcontractor's work
related to this contract is satisfactorily completed; [is required

to return any retainage payments to those subcontractors within 30 days after incremental acceptance of the
subcontractor’s work by the NRTA and contractor's receipt of the partial retainage payment related to the
subcontractor’s work.

e. The contractor must promptly notify NRTA, whenever a DBE subcontractor performing work related to
this contract is terminated or fails to complete its work, and must make good faith efforts to engage

another DBE subcontractor to perform at least the same amount of work. The contractor may not

terminate any DBE subcontractor and perform that work through its own forces or those of an affiliate
without prior written consent of NRTA.



SCHEDULE FOR PARTICIPATION OF DISADVANTAGED BUSINESS ENTERPRISE
{TO BE ATTACHED TO PROPOSAL)

NAME OF PRIME PROPOSER
Name of Address Type of Work and Projected Start Agreed
Disadvantaged Contract Items or and Finish Date Price
Business Parts Thereof to be For Work

Performed




DISADVANTAGED BUSINESS ENTERPRISE PARTICIPATION
LETTER OF INTENT

(Name of Prime Respondent)
The undersigned intends to perform work in connection with the above project as {check one):

an individual DBE a partnership a joint venture

The Disadvantaged Business status of the undersigned is confirmed
(A) on the reference list of Disadvantaged Business Enterprises dated
, or
{B) on the attached Disadvantaged Business Enterprise ldentification Statement

The undersigned is prepared to perform the following work in connection with the above project,
(Specify in detail particular work items or parts thereof to be performed):

at the following price:

You have projected the following commencement date for such work, and the undersigned is projecting
completion of such work as follows:

Projected  Projected
items Commencement Date  Completion Date

The above work will not be sublet to a non-Disadvantaged Business Enterprise at any tier. The undersigned
will enter into a formal agreement for the above work with you, conditioned upon your execution of a contract
with NRTA.

Date

Name of Disadvantaged Business Enterprise

By




DBE AFFIDAVIT

STATE OF DATE:

COUNTY OF S.S.

The undersigned being duly sworn, deposes and says that he/she is the

(sole

owner; partner; president; treasurer; or other duly authorized official of a corporation)

of

{(Name of DBE)

and certifies that since the date of its certification by

{SOMBA or out-of-state certification agency)

the certification has not been revoked nor has it expired nor has there been any change in the minority status
of:

{Name of DBE)

Signhature and Title of
Person Making Affidavit

Sworn to before me this day of , 19

Notary Public

NOTE: The Bidder must attach the DBEs most recent certification letter or document 1o this affidavit.



DISADVANTAGED BUSINESS ENTERPRISE UNAVAILABLE CERTIFICATION

NAME TITLE

of , certify that on
PRIME BIDDER DATE

| contacted the following Disadvantaged Business Enterprise to obtain an estimate for work
items to be performed on NRTA Contract No.

Disadvantaged Respondent  Work ltems Sought

To the best of my knowledge and belief, said Disadvantaged Business Enterprise was unavailable
for work on this project, or unable to prepare an estimate for the following reason(s):

Signature: Date:

, Was

offered an opportunity to respond on above-identified work on

by

Name of Business Enterprise

Date Source

The above statement is a true and accurate account of why | did not submit an estimate on this
project.

Signature of Disadvantaged Business Enterprise

Title
Date:




